Office 365 Installation Guide

This Guide is about Installing and activating Microsoft Office 365. You will be guided step by
step about how you Install and Activate Office 365
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Office 365 Installation

Go to the link (https://Portal.office.com)

Enter Office 365 Username & Click Next

B® Microsoft
Sign in

tariqgaziz@qau.edu.pk

Mo account? Create onel
Can't access your account?

Sign-in options

Type Password & Sign in

< tarigaziz@gau.edu.pk

Enter password

Forgot my password



https://portal.office.com/
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On the Right Top Corner

Click on Installation Office Button

Select Office 365 apps a file will be download of size 5.5 MB
Once you have downloaded that file

Double click on that file

Installation will Start
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Please stay online while Office downloads

We'll be done in just a moment.
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After Installation you will be asked to close the setup as it has been installed
successfully.

] Office

You're all set! Office is installed now
Click Start > All Apps.

Click Close and you are ready to use the Apps.

Open any application i.e. Word or Excel
Click on Signin

Type Office 365 Username & Password
Office 365 Activated

Sign in to set up Office
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Office 365 Installation (Offline

Copy the Office 365 Media Folder (Office365(2016)é64bit) in C: Drive

Home Share View Drive Tools
IJ 4, Cut x %New item - \il Open ESelect
W] Copy path -T'_'| Easy access Edit Select
Pin to Quick Copy Paste Move Copy Delete Rename New Properties
ACCESS |7] Paste shorteut to ta - folder - History EF Invert
Clipboard Organize MNew Cpen Sele
« v 4 t_ » This PC » Local Disk (C:) I
~
Mame Date modified Type Size
7 Quick access
SWINDOWS.~BT /2019 1:13 PM File folder
[ Desktop
a File folder
J_’ Downloads Config.Msi File folder
= Documents inetpub File folder
&=/ Pictures InPage 2014 Khattat File folder
Amna Intel File folder
Office 365 Acounts MiniTool Power Data Recovery Business ... File folder
U M5.Win-10 & Office 365 Media File folder
sman
. Program Files File folder
Windows-10 ) _ )
Program Files (x26) 11/4/2019 07 AM File folder
@ OneDrive ProgramData 11/15/20 AM  File folder
Users 2/20/201911:22 AM  File folder
[ This PC _ e
Windows 11/13/2019 5:44 PM  File folder
- 3D Objects B Landurar 3/23/20192:36PM  WinRAR archive 72,242 KB
[ Desktop MiniTool Power Data Recovery Business.. 11/6/2019 10:45 AM WinRAR archive 172,524 KB

|j Documents

Office365(2016)64bit

11/21/2019 4:23 PM  File folder
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Open the Folder (Office365(2016)64bit) & Double click on mentioned file as highlighted

Office 12172019 1:18PM  File folder
D configuration.xml 12/4218 212PM XML Document 2KB
| FULA GE206239AM  File 10KB

(303 install.bat 91520141113 AM - Windows Batch File 1KB
& officedeploymenttool_7407-3600.exe 2/6/20191:31PM  Application 2163 KB
() setup.eee (82016259 AM  Application 3013 KB

Installation Start
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Please stay online while Office downloads

We'll be done in just a moment.

Click Close

] Office

You're all set! Office is installed now
Click Start > All Apps.

Close
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Open any application i.e. Word or Excel
Click on Signin

Type Office 365 Username & Password
Office 365 Activated

e Sign in to set up Office
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